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DIGOS CITY DIV!SION

Office of the Schools Division

DIVISION MEMORANDUM
OSDS-2023- ?<7}?

Superintendent

To                     Assistant schools Division superintendent
Division Chiefs and Unit Heads
Education Prograni Supervisors
Public Schools District Supervisors
Publie Elemen.tary and Secondary School Heads
Division Teaching and Non-Teaching Personnel
All Others Concerned

Subject  :           RE-ANNOUNCEMENT OF VACANT POSITIONS FOR VARIOUS
TEACHING POSITIONS

Date September 20, 2023

This Office re-annciunces the acceptance of applications for various teaching
positions in the Schools Division Office of Digos City. The qualification standards are
as follows=

VACAINCY QUALIFlcATIO N sTEii-brii5-§

POSITIONTITLE '  EDUCATION TINNING ExpERIENCE '         ELIGIB ILITY

None 1 year of LET/PBET/i-.A-.-1080
Required relevantexperience (Teacher)

TEACHER
11

(Secondary
Grades)

Bachelor of
Secondary
Education
(BSED) or
Bachelor's

degree plus
18

professional
units in

Education
with

appropriate
major

Plantilla Item No.: OSEC-DECSB-TCH2-756055-1998
SG:  12
Monthly Salary: P 29,165.00
No. ofvacancz/ie8:  1

Address: Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Mos.: (082) 553-8375; (082) 553-8396

loqut{



Subject: Science
Place of A8signment: DIGOS Clrv NATIONAL HIGH SCHOOL
JOB SUMMART:

I    Applies mastery of content knowledge and its application across learning
areas

I    F`acihitates  learning using appropriate  and  innovative  teaching  strategies
and classroom management practices

I    Manages an envirorment coriducive to leaTrfug
•    Addresses learner diversity
I    Implements  and   supervises  curricular  and  co-curricular  programs  to

support leaming
I    Monitors  and  evaluates  learner  progress  and  undertakes  activities  to

improve learner performance
I    Maintains updated records of leamers' progress
I    Counsels and guides learners
I    Works with relevant stakeholders, both internal and external, to promote

learning and improve school perforlnance
I    Undertakes activities towards personal and professional growth
I    Does related work

I    VACANCY QUALIFICATION STANDARDS

roslTIONTITLE EDUCATION TEENNING ExpERENCE ELIGIBILITY

SPEX=EL Bachelor's None None required LET/PBET/R.A.1080
EDUCATION degree in required (Teacher)
TEACHER I EducationwithspecializationinSpecialEducation

Plantiua Item No. : OSEC-DECSB-SPET1 -750044-2022
SG:  14
Monthly Salary: P 33,843.00
No. of vacancy/ie8:  1
Place of Jissignment: DIGOS CITY NATIONAL HIGH SCHOOL
JOB    SUMMARY:    Accommodates    learners    with    special    needs    suck    as
children/youth  with:  hearing  impaiment,  visual  impairrnent,  autism,  speech
defect,   intellectual   disabilities,   behavior  problems,   orthopedically,   physically
handicapped,  special health  problem,  learning disabilities,  multiple disabilities,
gifted and talented;  and prepare  them  for     regular classroom  setting through
curriculum modification/adjustment  to meet their diverse  individual educational
needs.

Qualified  applicants  to  the ABOVEMENTIONED  POSITIONS  shall  address
their a lication letter to MELANIE P. ESTACIO CESO VI OIC - SCHOOLS

Address: Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082} 553-8396
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DIVISIOH SUPERIRTENDERT, and submit il with the perlinenl documents  lo its
REspEc'rlvE scHOOLs OR PLACE OF AsslGNMENT.

F\irther, the application letter and following pertinent documents listed below
shall be produced in TWO SETS (2 copies each) enclosed in ONE ( 1) white folder with
the FOLDER TAG printed with full SURNAME, GIVEN NAME and MIDDLE NAME of
the appHcanls with FON'I` (CALIBRI 20 BOLD) for 201 File purposes, to wit:

a.  Letter of intent addressed to the Head of Cffice;.
b.   Duly   accomplished   PDS   (CS   Form   No.   212,   Revised   2017)   with   Work

Experience Sheet, if applicable;
c.   Photocopy of valid and updated PRC License/ID, if applicable;
d.   Photocopy of Certificate of Eligibhity/Rating, if applicable;
e.   Photocopy   of  scholastic/academic   record,   such   as   but   not   limited   to

Transcript of Records (Ion) and Diploma, inchrding completion of gradirate
and post-graduate units/ degrees, if available;

f.    Photocopy of certificate/s of Training, if applicable;
9.   Photocopy of Certificate of Employment, Contract of Service, or duly signed

Service Recol.d, whichever is/are applicable;
h.  Photocopy of latest appointment, if applicable;
i   Photocopy of the Performance Rating in the last three €) rating perind(s}, if

applicable;
j.    Checklist of Requirements and Omnibus Sworn Statement on the Certifcation

on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privacy Consent Form pursuant to RA No.  10173  (Dc{fa frit;czcg/ Act o/20J2),
using the attached [orrrL (Armex C or you may dou)nlocid the file on this link..
hitos:/hit.tu/CheckltstomwibusTeachinapromctiore) ,  note[wized  bg  the
authorized omcial; and

k.   Other  documents  as  may  be  required  by  the  HRMPSB  for  comparative
assessment, including but not limited to:

1.   Means of Verification (MOVs) showing Outstanding Accomplishments,
Application of Education, and Application of Learning and Development
reckoned from the dale of last issuance of appeinlmenl; and

2.   Photocopy of the Performance Rating obtained from the relevant work
experience, if Performance Rating in Item 20{i}  is not relevant to the
position to be filled, if applicable; and

1.    Screenshot of the automated e-mail response from the filled-up DepEd Digos
City Job Application Form.

Applicants are required to fill out the electroulc google form upon
subdiission     of     application     documents.     Please     access     this     link:
https://bit.Iv/Deped-Digos-APDlication2.

All submission must be EAR-TAGGED for ease in the evaluation /review
of the documents.

Applicants who failed to submit complete mandatory documents (items a to j)
on the set deadline indicated in the official memorandum shall not be included in
the   pool   of   official   applicants.   However,   non-submission   of   the   additional
documentary requirements or those that may be requird by the HRMPSB (item k)
shall not warrant exclusion from the pool of official applicants.

Address: Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396
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The Human Resource Management Personnel Selection Boai-d or this ofrice

shall deliberate the applicant's documents pursuant to D.O. 66, series of 2007 (see
attached Annex A, Enclosure to DO. No. 66, s. 2007). A division memorandum will
be issued for the names of the applicants who will qualify for the interview.  Such
memorandum     win     be     posted     in     the     DepEd     Digos      City     website
(www.depeddigoscity.org).  At the  same time,  qualified  applicants  will  be  informed
lhrouch e-lIlail and/or lexl message.

Original  copy  Of  documents  must  be  presen,ted  during  the  conduct  of
evaluation  of  documents,  thus,  only  those  submitted  documents  will  be  given
corresponding points.

The deadline for the submission of the apprications for interested applicants
shall be on SepteEnber 30, 2023.

The dedlin.e for the submi.ssion Of the respective School Heads to the Schools
Division Office shall be on October 5, 2023.

The proposed timeline of the selection process is as follows:

I JI I . A€tivitles iJ a +.-_ I , ) I I , ( I I r!tTh EH: l'/rFT:   .

September         20, Submission of application Applicants Face-to-
2023  -  September documents School PSB F`ace
30' 2023 School Head
October  1,  2023  - Submission of application School PSB Face-to-
October 5, 2023 documents  together  with School Head F`ace

School PSB's Summary ofAssessment Records Section

October 6,  2023  - Forwarding                    the SDS Personnel Face-to-
October 10, 2023 tram smittal         of         all AO IV - HRM0 11 Face

application  documents  to HRMPSB
HRMO for pre-assessmentofthedocuments Secretariat

October 11, 2023 - Conduct         of        initial AO IV - HRMO 11 Face-to-
October 24, 2023 evaluation  based  on  the HRMPSB Face

C S C                      minimurn Secretariat
Qualiflcation     Standards(QS) HR personnel

October 25, 2023 Issuance    of    letter    for HRMPSB Secretariat Online
qualified  and  disqualified &  Face-
appficants to-F`ace

October 26, 2023 - Issuance of memoranduln AO IV - HRMO 11 Online
November 4, 2023 on the conduct of writtenexalhination,openassessment,andinterviewGfappricants SDS

November 6, 2023 Conduct       of       written HRMPSB Face-to-
examination ,               openassessment,andinterviewofapplicants HRMPSB Secretariat F`ace

This Office highly encourages all interested and qualified applicants, including
persons with disability (PWD), members of indigenous communities, and those with

Address: Roxas car. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396



din-erse se3Eiiai offiefitatiofi, gefidef idefitity, alid expfessiofi (SOGIE), i6 apply.

Widest dissemination of this Memorandum is earnestly desired.

F6i- aiLld ifi {FLe atbsefi€€ of tile
Schools Division Superintendent

PE-TE E-kN C. SENARIL=OS
Senior Education Program Supervisor

Officer-In-Cher?{,   Of

•.'`-.f:£~dir®'ali5".!ndinmefi:Bjae=©ri}y
I?.    :   ,` .:,.,f -'.  =T    .   I-1=-   ::  .,`.+I.

OSDS/ ADMIN / HR/ dbc

Address: Roxas cor. Lopez Jaena Street, Zone 11, Digos City (8002)
Telephone Nos.: (082) 553-8375; (082) 553-8396



Annex a
CmcIDIST oF REQmRErmrms

Name of Appucant:                                                                                             Appucation code:
Position Applied For:
Office or the Position Applied For:
Contact Number:
Rcfigio||: -__-_ .. ^\7`Y ^r~^-„ . , ' .  ---
Ethnicity: ____ ___ . .. ,
PeraonwithDisability:   Yes(    )    No(    )
Sofopancnt:   Ycs'(    )    Not     )

Basic Documentary Requirement

Status OfSubnri8sionITobefiued®uilytheapp'icarrtyCtheckifsubntioed) VerificationfrobefilledoiitbytheHLue/HRCmce/ siib-comrrinee)

Status ofSubmission(Chckifouitrqued)
Remarks

a. I+?tter af intent .addressed to the Heed Of Office or highest
human resource offic€r

b. Duly &ccompfished Personal Data Sheet (PDS)
(CS F`onn No. 212, Revised 2017) and Work Experience Sheet. if
applicable

C. ffi`itjtacopy utJcafid alid -apdated Pac License,`[D, if appifele
a. Photocopy of Ccrtilicate Of Eligibility/Report Of Rating, ir

appncable
e. Photacony of schctastic/academic recnd srLich as but not

linited to Transcript of Records ITOR) and Diploma, including
completion of graduate and post-graduate units/degrees, if
available

f. Ph.q±gfgz¥: or Certificate/ S of Training, if applicable
9. PhotacopyTiifTETertificate of Employment, Coritract of Scrvice, or

duly siened Service Record. whichever is/ aLre applicable
h. Photocof}y of latest appointment, if applicable
i. Photocopy of the Performance Ratings in the last three (3) ratlng

period(s), if applicable

j. Chccldi9t of Requirements and Omnibus Sworn Statement on
the feriifi£Ei:tin on the AL)thenticjty and V£Tarity (CAV) of the
documents submitted and Data Privacy Consent Form

k. Other documents ae may be required for comparative
assessment, such as but not linited to:
Means of -Verification (MOVs) showing Outstanding
Accomplishtnents, Application of Education, and Application of
I.earning and Development reckoned from the date of last
issuance Of appointment
Hrotecopy Of 12erfetmance P.ating obtedned ftv>m th. r€!grent
work cxpericnce, if performance rating in Item (i) is not relevant
to the position to be filled

Attested:

Human Resource Management OfficerormiBUB SvoRn sTATE]DMT

cBRTmlc^rlon op AtITRErmlcrrT ^nD vBRAclTv
I heretry certify that all information above are true and correct, and of my personal knowledge and belief, and the documents
submitted herewith are original and/or certified tnie copies thereof.

D^rA mrv^CT corsEHT
I hereby grant the Department of Education the right to collect and process my personal informa.tion as stated above, for purposes
r:elevant to the recruitment,, selection, and placement of personnel of the Department and for purposes of compliance with the
laws , rules, and regulationg being implemented by the Civil Service Commission.                     .Halne ed Sigrctine Of Applicant

Subscribed and sworn to before me this            day of___..`.  , year

ho consonance with Rapubtic Act No. 8792 or the ''fflectoidr Corrmeroe Ad a/i 2000-, (€

Person AdriniaterinE Oath

lcctrozric documents shall have the legal cffeet. validity ar enrorceaJ)nity asl any other
doumcn. or legal `irritir]g and a) (w)here the lELw "u]rcs a document to bc in whting, that requirtmen( is met by an clectro"c docutnent lf the Said ctectronic docutDcnr
medntain@ its integrity and rcliobhity and can be autb¢nticated 9o as to bc usa.ble for siibecqucnt rcfereficc.



"A"tex A"

Enclosure to DepEd Order No. 66, s. 2007

SPECIFIC NUMBER OF POINT/S ASSIGNED TO EACH CRITERION

CRITERIA
TEACHING AND RELATED TEACHING

A.Performance Rating 35

Performance rating for the last 3 rating periods should be at least Very Satisfactory
Average ®f the fiumerit-aJ ratings multiplied by 35%

B. Expe,ience 5

Experience must be relevant to the duties and functions of the position to be filled
Every year given a point but not to exceed five (5) points

C. Outstanding Accomplishments (Meritorious Accomplishments)
20

a. Outstanding Employee Award 4
. Innovations 4

c. Research & Development Projects 4
d.  Pub ication/Authorship 4
e. Consultant/Resource Speaker in Trainings/Seminars 4
D.Education Z5
* Complete Academic f{equirements for Master's Degree 10
*Master's Degree 15
*Complete Academic Requlirements for Doctoral Degree 20
*Doctoral Degree 25

T,an n8 5
Partici ant in a speccialized training, e.g. Scholarship Programs, Short courses, Study One point for every month of attendance but not to
Grants exceed five (5) points
Partic pant in three (3) or more training activities in each level conducted for at least

1

three 3) days not credited during the last promotions:
*Di

8

ict Ltme'
*D*R on Level 2

nal  Level 3

Partia.pant in one (1) training conducted for at least three (3) days not credited during the

4
last promotions:
.- tiatlt»tal level

'nte rnational Level 5
Chair/Co-chair in a technical/planning committee

1* t'istrtct level
*  Divis ion Level 2
*  Regi onal Level 3
. National Level 4
* lntpmatinnal Le`/pl 5

E. Potentlal 5
1. Communication Skills 1

2. Abilfty to Present Ideas 1

3.A ertness 1

4. Judgment 1

5. Lea dershjp Ability 1

F. Psvcho-social attri butes 5
a.Hu man Relations 2
b.  Decisiveness 2

c. Stress Tolerance 1

TOTAL loo


