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Department of ®butattott
fREGION XI

schools DlvlsloN OF DIGOs aTy
Office of the Schools Division Superintendent

3I¥g:8g_HENDUH
To                   CID and SGOD chiefs

Education Program Supervisors
Public Schools District Supervisors
HRMPSB Members
Human Resource Management Personnel
All Other Division Personnel Concerned
Elementary and Secondary Schools Heads

Subject :       TIMELmE   OH   RECEm   oF   DOCUREFTS  AHD   SCREBrmG  OF
TBAclDR-AppLlcAnrs FOR scHooL YEAR 2o23-2o24

Date      :         April 12, 2024

In pursuance to DepEd Order No. 007, s. 2023, re:  CittideJt.nes on Reerurfuenf,
SelectiorL and Appoininent in the Department Of Bduca:tiorL the tieid is herebry hio"ed
of the followhg:

DATE A verm/inC-GB
Aprd 16, Posting of Information Respcetive
2024 (Include posting of requirements indicated in DO School

007, s. 2023)

Aprn 16 -25,2024 Infomation - Dissemination Period

April 19' Face to F`ace Orientation of Teacher-Applicants at -SB&
2024 Ranon Magsaysay Central Elementary School OtherIdentifiedPcrsormel

April 26, Deadline   on   Submission  of  Pertinent  Papers  of Respective
2024 Teacher-Applicants to the School School

Homs:
a.  Submission of Pertinent Papers should start

after  the  Orientation  of Teacher-AppHcants
ensuring  that  they  will  subniit  the  correct
documents.

b.  Applicants should apply in one level and one
school ONLY.

c.   Applicants  in  Junior  IIigh  School  (JHS)  &
Senior Hich School (SHS| should stipulate in
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their application letter and in the cover pnge of
Itheir   appncation   documents   the   subject

category they are applying for.

April 29' Deadline on Endorsement of Pertinent Papers of Dcouments
2024 Teacher-Apphicants and other documents from the Conrfuttee:a)K-Elem.-c/OMs.Nionesb)JHS&SHS

School to the Division Office (IIarid and Electronic
Copy)

MOTE: The School Committee on Submission and
Receipt of Application Documents should ensure
that pertinent papers of applicants are adequately
checked and verified as to completeness, - c I 0 Mrs.
authenticity and veracity. They should NOT be Lucero
endorsed to the Division Office if INCOMPIETE.
With it, the committee shall prepare the Initial
Evaluation Result (IER}.

May 6-8 &13-14'2024 Observation of Cfasscs - Demonstration Teaching IlemoustrationTeachi8Conrfuttee

H-:
a.  The Demonstration Teaching shall be

conducted in a mainum of 30 minutes only
portra:ying the complete parts of the teaching
and leaning process in consideration to
classroom observable indicators appearing in
the Chssroom Observation Tool (as reflected
in DO 007, s. 2023)

b.  Schedule or Indwidual Applicants shall be
posted in Human Resouroe Section DepEd
Digos City rmsinn Facebook Page.

May 28'2024 Administration of the Teacher Reflection Form (TRF) rmConndttee

c.  Mom: Specific tine schedule of individual
applicants and the venue on the
Administration of the TRF shall be posted in
Human Resource Section DepEd mgos City
Division Facebook Page.

June 11, Review of DO 007, s. 2023 on Guidelines on -Band
2024 Recruitment, Selection and Appointment in the Ifrouments

Department of Education coninrittee

June  17- •    Evaluation ofApplicants' Documents as to Documents
21, 2024 Education, 'Ifaining, Experience and Coindttee

PBRT/LET/LEFTRating
•    Preparation of comparative Assessment

Results of Applicants

June 25' Face to Face Conduct of validation (guided with I-8 and
2024 Open Ranting Srstm in consideration to rmunents

Comparative Assessment Results) Condttee

June 26- Finalization of Comparative Assessment Results of HRMO
28' 2024 the Registry Of Qualified Appficants (CAR-RQA)

July 2,2024 Sigrfug of the CAR-RQA HRMO       withASDS&SDS

Roxas Street col. Lopez Jaena Sbect, Zone [1, higos Cfty 8002
` (082) 553-8396  I (082) 553-8376 I (082) 553J9170 I  |082) 553-8375
a (082) 553-8396 I (082) 553$376

® www.depeddigoscity.ore I a digos.city@deped.go`/.ph



r

2.  AIL schools are directed to submit to this Office the I,ist of the School Committee on
Submission and Receipt of Application Documents on or before April 16, 2024.

3.  Transmittal of appHcation documents to the Division Office on April 29, 2024 shall
include the fonowhg:

a.  Documents to transmit:

a. 1 Transmittal Letter (containing names of appficants in alphabetical order)

a.2  Applicants'  individual  folder  attached  with  Omnibus  Sworn  Statement
attested  ty  the  Chairman of the  School Committee  on Submission and
Receipt of AppHcation Documents, preferably the School ImMO, which is
being subscribed and sworn to before the Person Administering Oath. (Copy
of Omnibus Sworn Statement is found in DO 007, s. 2023)

a.3 Initial Evaluation Result (template is in DO 007, s. 2023)

4.

5.

Applicants  should  be  properly  guided  ty  the  school  as  to  identification  of
documents to subniit based on DepEd Order No. 007, s. 2023.

For guidance, compliance, and immediate dissemination.

F`or and in the absence of the Schools

i .+loots-[i!\,'iI;r.-I: ,:f Eligos Cit.V

:  ., ``: I: ,i-,    i .,., ;   ,,,,, i

Enclosed:  As stated.

CID/bsd
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